
Inserting 
Tables No. Name Mark

You can insert tables through one of
the methods illustrated in Fig: 1
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Inserting 
Tables
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Inserting 
Pictures
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Inserting 
Shapes
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Inserting 
Charts
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Chart Title

Series 1 Series 2 Series 3

6



Inserting 
Videos and 
Audios
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Design Tab

From Design Tab, you can choose any theme and apply it to the whole

presentation.

Every theme has its variants which refer to sub-themes from the original but with

different colors and text
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Transitions Tab

You can choose and apply any of the transitions to

each slide for all slides, which refer to the transition

between slides when you show the presentation in

slide show mode
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Animations Tab

Adding animation to any

content in the slide from three

different kinds of animations

which are entrance, emphasis

and exit
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How to make any Picture as a Background for a slide.
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How to make any Picture as a Background for a slide.
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Active slide show
mode to make the
presentation in full
screen.

Or just press F5
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Inserting Date 
and time, slide 
number and 
footer
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